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HOJOXEHUE
0 IKOJHHOM 0M01M0Te4HOM (hoHIe YUeOHUKOB,
nopsiake ero GopMupoBaHusi, y4era, HCN0JIb30BaHUS U 00eclieYeHUsI COXPAHHOCTH

1. O0mue moJ10KeHUS

1.1. {annoe Ilonoxxenue o OubnuoTedHoMm (oHIE LIKOJIBI pa3paboTaHO B COOTBETCTBUU C
®enepanbHbM 3ak0HOM Ne 273-D3 ot 29.12.2012 «O6 ob6pazoanuu B Poccuiickoit Deneparumy ¢
n3MeHeHussMu ot 24 mapta 2021 roga, @3 ot 29.12.94 Ne 78-®3 «O OubOIMOTEYHOM JCie» B
peaaxkuuu ot 1 mas 2019 r., Ilpukasom MunucrepcrBa KynbTypbl Poccuiickoit @enepanuu ot 8
okTs0psa 2012 roma N 1077 «O6 yrBepxaenuu [lopsanka ydyera JOKYMEHTOB, BXOJSIIUX B COCTaB
oubmmoreynoro ¢onHma» ¢ m3MeHeHusiMu Ha 2 ¢deBpans 2017 ronma, Ilmcemom MunmcTepcTBa
oOpa3oBanusi u Hayku Poccuiickoit ®Denepamuun ot 08.12.2011r. Ne MJI-1634/03 «O6
UCTIOJIb30BaHUHN y4eOHMKOB B 00pa3oBaTEIHLHOM IPOIECCE», a TaKkke Y CTaBOM 00pa3oBaTeIbHOMN
OpraHM3alil ¥ JpYTMMH HOpPMAaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickoit ®denepauuu,
periaMeHTUPYIOIIMMH  J€STEIbHOCTh ~ OpraHu3aliii, OCYIIECTBISAIOIIUX  0Opa30BaTEIbHYIO
JESITEIIbHOCTD.

1.2. Hacrosimee Ilonoxkenue o mkoiapHOM OuOmmoreduHoMm ¢ouue (manee — Ilomokenue)
ompezenseT MopaIoK ydyera OubauoreyHoro ¢oHAa U MexaHu3M (GOPMUPOBAHUS, COXPAHHOCTH U
NpPEJOCTABICHUS] B TMOJb30BaHME YYEOHUKOB, Y4YeOHBIX TOCOOMH, Y4eOHO-METOAMYECKHX
MaTepuaioB oOydaromuMcs oOpa3oBaTeNbHON OpraHu3aluu (Jlanee — IIKOoJa), OCBAUBAIOIIUM
OCHOBHBIE OOpa3zoBaTeNbHBIE TPOTPaMMBI B Tpeaenax (eaepalbHBIX TOCYAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHOAPTOB, a TaKKe 3aKpeIuisieT OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTenbHON JAESTEIHHOCTH.

1.3. ITonsaTus, ucnons3yemsie B [lonoxenun:

YuyebHuk — y4yeOHOE H3AaHHE, COJEpIKallee CUCTEMATHYECKOE H3JI0KEeHHEe Y4eOHOU
JUMCLUIUIMHBL, COOTBETCTBYIOIIEE YUeOHOH mporpamMMe U opHUIMaIbHO YTBEP)KICHHOE B KayecTBE
JaHHOTO BUJIa. MOXKeT OBITh MPECTaBIIEH B IEYaTHOW U JIEKTPOHHOU (popme.

VYuebHoe nocoOue — ydyeOHOe H3JaHME, JOMOJIHSIONIEe MM 3aMEHSIOIIee YaCTUYHO HIIU
MOJIHOCTBIO Y4EOHUK, OPHUIINAILHO YTBEPKIACHHOE B KAUYECTBE IaHHOTO BU/IA.

Pabouas Terpanp — ydeOHoe mocoOue, uMeromiee OcoObl JUIAKTUYECKUH ammapar,
CIOCOOCTBYIOIIUNA CAMOCTOSITEIFHOM paboTe 00yJaroerocst HaJi OCBOEHUEM yueOHOTO TIPeIMETa.

VY4eOHO-MeTOoIMYeCKHe MaTepHuajabl — COBOKYIIHOCTh MAaTepHalioB, B IIOJHOM o0beMe
00eCTIeYnBarOIINX TPEToIaBaHNe JaHHON TUCIMIUIMHBI (ATJIachl, KOHTYpPHBIE KapThl, TIOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3aHUsI, pabodne MPOorpaMMBbI U T.J.).

CpenctBa oOyueHUss M BOCHHMTAHUS — Jpyrue MCTOYHUKH Y4eOHOW HHpOpMaIuH,
IpeI0CTaBIIsIeMble 00yYarOIUMCS B X0/Ie 00pa30BaTENbHOMN NeATETbHOCTH.

1.4. Henbto Hacrosimero Ilonoxxenus o OubnmoreyHoM GoHE SIBISIETCA CO3/1aHUE YCIOBUN
JUIS MaKCHMAJIbHOTO oOecrieueHusi yuyeOHOH JuTepaTypoil oOydaromuxcs IIKOJIbI, TOBBILIICHHE
OTBETCTBEHHOCTH I€JJarOTMYECKOr0 KOJJIEKTHBA W CEMbU 3a [MPaBWJIbHOE, palMOHAIBHOE
UCTOJIb30BaHUE IIKOJBHBIX YYE€OHMKOB, OpraHuzanus paboThl cpenu oOO0ydalomuxcs U HX
poauTenel Mo BOCHUTaHUIO OCO3HAHHOT0, OEPEKHOr0 OTHOIIEHUS K YUEOHUKY.

1.5. VYder nokyMeHTOB OHUONIMOTEYHOro (OHAA SBISIETCS OCHOBOM OTUETHOCTH U
TJIAaHUPOBAHUS JICSITEIIBHOCTH OMOJIMOTEKH, CTTOCOOCTBYET 00ECTIEUSHHIO €T0 COXPAHHOCTH.



2. ®opmuposanue GpoHIa y41eOHMKOB M NMOPSAIOK y4eTa (poHAa YUeOHOI JTuTepaTypsbl

2.1. KommiekroBanue y4yeOHOro (oHma OMOTMOTEKH IIKOJBI MPOMCXOJAWT HA OCHOBE
©KErogHo yTBepkaaeMbix DenepanbHBIX IMepeyHel  y4eOHMKOB, PpPEKOMEHIOBAaHHBIX K
MCIOJIb30BAHUIO MPH pealn3alii UMEIOIIUX TOCYAapCTBEHHYIO aKKpeIUTAlUI0 00pa30BaTeIbHbIX
porpaMM Ha4albHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpeaHero oOIiero oOpa3oBaHMs, MepedHei
OpraHu3alyii, OCYHIECTBISIIOIIMX BBIMIYCK Y4eOHBIX MOCOOMI, KOTOpble MJOIMYCKAlOTCS K
UCTIOJIB30BAHUIO TIPU PEATM3ALUU UMEIOIINX TOCYAaPCTBEHHYIO aKKPEIUTALNI0 00pa30BaTEIbHBIX
nporpamM. ExeronHo yrBepikaaeTcs nepeueHb Y4eOHUKOB M yUeOHBIX OCOOUI 00pazoBaTeIbHON
OpraHu3aIug.

2.2. O0pa3zoBaTenbHas OpraHU3aIs CAaMOCTOATEIbHA B BBIOOpE U ONPEACTICHUH:

*KOMIUIEKTa y4eOHHKOB, Y4YeOHBIX MOCOOMH, Y4eOHO-METOIMYECKHX MaTepUaJIOB,
o0ecreunBaroIMUX IpernoaBaHnue yueOHoro nmpeamMera, Kypea, TUCIUIUIUHEL (MOTYIIs);

scpencTB 0OyueHHs U BOocIUTaHUs. BrIOOp cpeacTB 00ydeHUs: U BOCIIUTAHUS ONPEAEIseTCs
cnenudukoi cogepxanus U GopMoii opraHu3aui 00pa3oBaTeIbHON ACSITEIbHOCTH.

2.3. TlononHenue y4yeOHOro ¢oHIa oOecreunBaeTCsl 3a CYET CPEACTB (eaepalbHOoro,
PETHOHAIILHOTO, MYHHUITUIIATLHOTO 00 KeTOB (cT.35, 1.2 denepanpHoro 3akoHa «O06 oOpazoBaHUH
B Poccuiickoit deneparuny); HHBIX UCTOYHUKOB, HE 3alIPEIICHHBIX 3aKOHOAATEeIbCTBOM PD, B T.4.
0€3BO3ME3/IHOTO MOKEPTBOBAHUSA (PU3UUESCKUMHU W/MITN FOPUIMYECKUMHE JIHIIAMHU.

2.4. B uemsax obecriedeHuss oOyyarommxcs y4eOHUKaMu, y4EeOHBIMHU MOCOOMSIMM IIKOJA
MOXET B3aMMOJICHCTBOBATh C JPYTUMH O0IIE00pa3oBaTEIbHBIMU OpraHU3alMAMH  paiioHa,
YnpaBneHuem o0pa3oBaHHUsL.

2.5. HemocpeactBeHHOE PYKOBOJACTBO M KOHTPOJb pPabOThI MO  CO3MIaHUIO0 U
CBOCBPEMEHHOMY TOMOJIHEHUI0 OUOIMOTEeYHOTO (DOHAA IIKOJIBHBIX YUYEOHHKOB OCYIIECTBISET
JUPEKTOp 00pa3oBaTEIBLHON OpraHU3aIHH.

2.6. Jlomyckaercs HCIHOJIb30BaHHE Y4EOHO-METOJINYECKUX KOMIUJICKTOB, BXOJSAIIUX B
@®enepalibHbIl  mepedyeHb Y4eOHUKOB, corylacoBaHHbIX Ha [lemarorumueckom coBere U
YTBEPKACHHBIX MPUKA30M AUPEKTOPA HIKOIIBI.

2.7. Husa >ddexTuBHON opraHm3anuy 00pa30oBaTEIbHON ACSITEILHOCTH HCIIONIB3YeTCs
yueOHO-MeToInYeckoe 00ecredeHne u3 OAHON MPeIMETHO-METOJUIECKON JIMHUU.

2.8. Ilpomecc paboTsl 1O ¢GopMHPOBAHUIO (GOHAA y4eOHOW JHUTEPaTyphl BKIFOYACT
CJIETYIOIINE ATAIbIL:

spaboTa memarormueckoro KoiiektTmBa ¢ DexepanbHBIM < TIepeYHEM  YYEOHHKOB,
PEKOMEH/I0BaHHBIX (JIOMYIEHHBIX) K UCIOIb30BAHUIO B 00pa30BaTeIbHBIX OpraHU3aLUsX;

*[TO/IFOTOBKA CIIMCKA YY€OHUKOB, TUTAHUPYEMBIX K UCTIOIB30BaHUIO B HOBOM y4eOHOM TOJY;

sfpeilocTaBieHre cnucka y4eOHuUKOB IlemarormueckoMy coBeTy Ha COIJIacOBaHME U
YTBEPKICHHE;

*IMaTHOCTUKA YPOBHA O00ECHEUYEHHOCTH OO0ydaroummxcs ydyeOHOH nuTepaTypoil Ha
CIIEAYIONMMHA Y4eOHBIH TOJ B COOTBETCTBHH C KOHTHHTEHTOM OOYYalOIIUXCs, COCTaBJICHUE
HEePCHEeKTUBHOIO MJIaHa KOMIUIEKTOBAaHUS yueOHOro (oH/a;

*opopMmieHHE 3aKa3a yUeOHHUKOB M YYEOHBIX TOCOOMII B COOTBETCTBHH C YTBEPIKICHHBIM
CIHMCKOM Y4eOHMKOB U IUNIAHOM KOMILJIEKTOBAHUS;

*[IPOBEJICHUE ayKIIMOHA ¥ 3aKJII0YEHHE JIOTOBOpAa C IMOCTABUIMKOM O 3aKyNKe y4eOHOM
JTUTEPaTypPHI;

*[IpHEeM U Y4eT BHOBb MTOCTYINUBIICH y4eOHOM JUTEpaTyphl B OMOINOTEKY.

2.9. bubnuote4Hblil (HOHJ IIKOJIBHBIX YU€OHHKOB YUYHUTBHIBAECTCS U XPAHUTCSA OTAEIBHO OT
OCHOBHOTO (hOH I MKOJIHHON OMOIMOTEKH.

2.10. K O6ubnuoreynomy ¢oHxy yueOHOH nuTeparypbl (yueOHOMY (OHIY) OTHOCATCS
y4eOHMKH, ydeOHbIe TTocoOus, opdorpaduyeckre CIOBapu, MaTeMaTUYECKHE TaOIUIIbI, COOPHUKH
yIpaKHEHUH U 337134, MPAKTUKYMbI, KHUTH JUISL YT€HUS, XpeCTOMAaTHH, paboune TeTpaau, aTjiachl,
KOHTYpHBIC KapThl B TI€YaTHOM H OJIIEKTPOHHOM BHJE, COJAEpKaHHE KOTOPHIX OTBEYAET
TpeGOBaHUSAM roCyJapCTBEHHBIX 00pa30BaTeNbHBIX CTaHJApTOB, o0ecreynBaroIuX
NPEEMCTBEHHOCTh HM3y4YeHHS MWCHUIUIMH H CHCTEMAaTH3MPOBAHHBIX 10 00pa30BaTEIbHBIM
o0nactsm.



2.11. JlokyMeHTHI, BKIItOYaeMble B PoH1 OnOnroTeku, Mmapkupytorcs. [Ipu 3Tom MoryT OBITH
UCIIOJIb30BAaHbl LITEMIIENIN, KHIKHBIE 3HAKW, MHIUBUAYaJIbHBIC IITPUXOBBIE KOIBI, IPYIHe BUIBI
MapKHPOBKH.

2.12. JIoOKyMeHTHI NOCTYNalT B OMONMOTEKY M BKIIOYAIOTCS B OuOMmoTeuHbld (HoHI B
pe3yibTare IOCTAaBKU O0S3aTEIbHOIO SK3EMIUIpa, IMOKYNKHU (MOANUCKH, OOMEHa, JapeHus,
MOXXKEPTBOBAHUS,  KONMUPOBAHUS  OpPUTHHAIOB U3  ¢oHga  Oubiamorexu).  J{OKyMeHTHI,
MOATOTOBJICHHBIC K MPUEMY B OMOJMOTEYHBIM (DOHJ, MOABEPrarOTCs IMEPBUYHON 00pabOTKE H
WH/IMBUYyAIbHOMY YYETY.

2.13. JIoKyMEHTBI IPUHUMAIOTCA 10 MEPBUYHBIM YYETHBIM JOKYMEHTaM (HakKJajaHas, aKT),
BKJTIOYAOIIIUM CITUCOK MOCTYTICHHHA.

2.14. TlpueM IOKyMEHTOB, MOCTYMNAIOIUX B OMOIMOTEKY 0€3 NepBUYHBIX JOKYMEHTOB Ha
0e3B03MEe3/1HOM OCHOBE (00s3aTeNbHBIE SK3EMIUISPBI, ACTTO3UTHBIC IK3EMIUISIPHI MEKIYHAPOIHBIX
opraHuzainuii, 0e3BO3ME3[HbIE IOCTYIUIEHHS W3 HEU3BECTHbIX M AaHOHMMHBIX MCTOYHHKOB),
oopmIIsieTcs akTOM O IpUeMe TOKYMEHTOB.

2.15. IlpueM AOKYMEHTOB, MOCTYHAIOIIUX B OMOJINOTEKY OT IOPUANYECKOIO, (HU3NIECKOTO
JUIa B BUJAE Japa C yKa3aHHWEM €ro Ha3HA4YeHUs /Js TONOJHEHUs OubimoredHoro ¢oHza,
oopmIsieTcs JOroBOpoM MOKEPTBOBAHUS B COOTBETCTBUU C I'paxkaaHcKuM KojaekcoM Poccuiickoi
®denepanun (ctT. 574, 582).

2.16. Ilpuem TOKYMEHTOB OT YHATATEICH B3aMEH yTEPSHHBIX U MPU3HAHHBIX PaBHOIICHHBIMU
yTpaueHHbIM, 0(OPMIIIETCS AKTOM O IpUEME IOKyMEHTOB B3aMEH yTEpsIHHbIX. B akTe yka3biBaeTcs
(dbamunus, MHAUAIIBI YUTATENsI, CBEIACHUS 00 YTEpSHHBIX H3JaHUSAX (PETHCTPAlMOHHBIN HOMEp,
KpaTkoe oubnuorpaduyeckoe onucaHue U3aHus, IEHa) CBEIEHUS O MPUHATHIX U31aHUSAX (KpaTKoe
Ooubmmorpaduueckoe oNMcaHne U3aHus, [IeHa), TOIICHA YUTATENs ¥ IPUHUMAIOIICH CTOPOHBI.

2.17. Yuér 6ubnuoreunoro pouaa yueOHOM TUTEpaTyphl OTPaXKaeT MOCTYIJICHHE, BLIOBITHE,
o0mryro BenMuMHy (oHIa y4eOHHUKOB, W CIYXKHT OCHOBOH €ro MpaBWILHOTO (OPMHPOBAHUS,
LIEJIEBOT0 UCHOJIBb30BAHUS U COXPAHHOCTH, OCYILECTBICHHSI KOHTPOJIA 32 HAJIMYUEM M JIBUKECHUEM
y4€OHUKOB.

2.18. Ilpomecc ydera Oubnuoreynoro ¢oHIa Y4eOHHUKOB BKIIOYACT: IPHEM,
HITEMIIENICBAaHUE, PErHCTPALMIO TIOCTYIUICHUS, PACIpEesIeHUs] M0 KJIaccaM, BBIOBITHS, a TaKKe
HOJBE/ICHUE UTOTOB IBM)KEHUS (OHA U €r0 MIPOBEPKY.

2.19. Bce omepanuu 1Mo y4eTy MPOU3BOJATCS 3aBEIYIONIUM OHMOIMOTEKOH, CTOMMOCTHBIN
yueT Benercs Oyxranrepued, oOciyxuBarolied mkony. MHBeHTapuzanus ydyeOHOro Qonaa u
CBEpKa JIaHHbIX OMOJMOTEKH U OyXTaaTepuu MPOBOJIUTCS €KETOTHO.

2.20. Yuer y4eOHOH JIMTEpaTypbl OCYILIECTBISETCS TIPYNIOBBIM CHOCOOOM U BEAETCS B
«Kuure cymmapuoro yuera» (nanee - KCVY) m (wnm) snexkrponHoMm Buzae. KCY yueGHUKOB
XpaHUTCA B OMOJINOTEKE OCTOSIHHO.

2.21. KCV cocTouT u3 Tpex yacTeit:

Yacte 1. Ilocrymnenue B ¢oHa. B 3Ty dacTh 3amMchiBaeTcss o0Iiee KOJIMYECTBO
MOCTYNMUBIINX yYeOHUKOB M HMX CTOMMOCTH C OOs3aTeNbHBIM yKa3aHHEM HOMEpa H JIaThl
COIIPOBOJIUTENBHOTO JTI0KyMeHTa. Homep 3amnucu exxeronno HaunmHaercs ¢ Ne 1 u uziér no nopsaky
MOCTYIUUICHUH.

Yactp 2. BeiObiTue u3 onna. B 3Tol yacTu 3amuchIBaroTCS HOMEpa akTOB Ha CHHCAHUE
y4eOHUKOB C YKa3aHUEM JIaThl yTBEPKICHUS aKTa M OOIIETr0 KOJMYECTBA CIIMCAHHBIX YYeOHUKOB Ha
obmyto cymmy. Hymepanus 3anuceil 0 BBIOBIBIIMX M3/1aHUSAX U3 T0O/1a B TOJ1 IPOI0JIKAETCS.

Yacte 3. Utorm yuera nBwxkeHuss QoHIOB. B Tperbell uacTH 3amMChIBAIOTCS HTOTH
JBIDKEHUS POHAA yueOHUKOB!

*00111ee KOJIMYECTBO MOCTYIHBIINX YYeOHUKOB 3a TEKYIIHNA TO/I, HA CyMMY;

*00111e€e KOJIMYECTBO BBHIOBIBIINX YUEOHUKOB 32 TEKYIIMNA T'O/1, HA CyMMY;;

*00111ee KOJTMYECTBO YYEOHNKOB, COCTOSIIIMX HA yUeTe Ha | ssHBaps MOCIEAYIONIero rojaa, Ha
CyMMY.

2.21. UnauBunyanbHbIi (TPYIIOBOM) ydeT yueOHHUKOB OCYIIECTBIIETCS B KapTOTEKE ydera
y4eOHHMKOB Ha KaTaJOXXHbIX KapTOUKax CTaHAApTHOTO pa3Mepa. Ha kapTouke yKasbIBaeTcs
pEerucTpallMOHHBIA HOMep, Oubnuorpaduyeckoe onucaHue ydyeOHUKA, CBEJEHHUS O KOJIMYECTBE
MOCTYMUBIINX YUY€OHHUKOB C yKa3aHueM LeHbl. [Ipy HEeoJAHOKpAaTHOM MOCTYIUIEHUH y4yeOHUKa, He
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UMEIOLIEM OTJUYM, KpOME Tojfja W3JaHUS U LEHbI, BCE MOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
kapTouky. Eciu ke B ydeOHUKEe BHECEHBI JIOMOJHEHUSI U U3MEHEHUSI, TO Ha HETO 3aBOJUTCSI HOBAs
KkapTouka. KapTouku paccTaBisiioTcs B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTpPH KjaccoB [ 1o
npenmeram. [locie ciucanust BceX yUeOHMKOB KaPTOYKU U3BIMAIOTCS U3 KAPTOTECKH.

2.22. YueTHbIC KQpTOYKH YUYCOHUKOB PETUCTPUPYIOTCS B «)KypHalie perucTpaiuu y4eTHbIX
KapToueKk OMOIMOTedHOro (DOHAA MIKOJIBHBIX YYEOHUKOBY», KOTOPBIH BEIETCS MO 00pasily: HOMep
0 MOPSIJIKY, Ha3BaHUE, Kiacc, No akTa BBIOBITHS KapTOUKH.

2.23. VYuery mojuiexar Bce BUIbl y4eOHHMKOB M Y4eOHBIX mocoOwmii. Paboume Terpanm,
TUAAKTUYECKUE MaTepHalbl, TaOJMIbl, MPOMHCH, KOHTYpPHBbIE KapThl, aTjiachl SBJISIOTCS
JIOKyMEHTaMU BpEMEHHOro xapakrepa. Mx yuer mpousBogutcs B «TeTpagu ydera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.

2.24.Ha [0OpuHATBIX MEPBUYHBIX YYETHBIX JOKYMEHTaX IPOM3BOJAUTCSA  3alMCh,
MOJTBEPKJIAIOIIAs], YTO MOCTYNUBIINE JOKYMEHTBI IPUHATHI B OMOIMOTEUHBIN (OH] KaK B OOBEKT
0c000 TIeHHOTO ABMXHMOro umyiiectBa (manee - OL[JI) wnm kak B 0OBEKT WHOTO JBHIKUMOTO
UMYIIECTBA.

2.25.I1lepBuyHble Y4E€THBIC JOKYMEHTBHI, MOATBEPKAAIONINE (PAKT MOCTYIUICHUS, TIEPEIAIOTCS
B OyXTaJITepHIO JIJIsl BKIIFOYCHHS B yueT OnbanoTeuHoro GpoHma.

2.26. EsxexkBapTanbHO, mpu yciaoBuu u3MeHeHus coctaBa OILIJIM, cBenenuss o6 oOmem
KOJINYECTBE U CTOMMOCTH JOKYMEHTOB, BKIFOUEHHBIX B COCTaB OMOIMOTEYHOTrO (OHIA, KaK OOBEKT
0c000 IIEHHOTO IBUKUMOTO UMYIIIECTBA, MEPEAAOTCS YUPEIUTEINIO.

2.27. B3ameH yTepsSHHBIX WJIA WCIOPYCHHBIX YYCOHWKOB NMPUHUMAIOTCS IPYrHUe KHUTH,
HEOOXOIUMBbIE IIKOJE. YUeOHUKH, YTEpSHHbIE U NPUHATHIE B3aMeH, y4yuThiBatoTcs B «Terpaau
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEICH B3aMEH YTEPSHHBIX).

2.28. Yder BKIIOYAET PETUCTPALIMIO MMOCTYIUICHUS JOKYMEHTOB B OMOMMOTEeUHBINH (HOHI, HX
BBIOBITHSL M3 ()OH/A, UTOTOBBIC TaHHBIC O BeNWYHHE (00BeMe) Bcero OMOIMoTedHoro GoHma u ero
MoJIpa3iesioB, CTOUMOCTh (hOH/A.

2.29. OcHOBHBIC TPeOOBaHMS, IPEABSIBIIEMbIC K YIeTy OMOIHOTEYHOTO POH IA!

*[I0JTHOTA U IOCTOBEPHOCTh YYETHON MH(POpMAIUH;

*OIIEPaTUBHOCTB;

*IOKYMEHTUPOBAaHHOE O(OPMIICHHE KaXXIO0Tr0 MOCTYIJICHUS B (POH]T U KaXJI0TO BHIOBITUS U3
donma;

*COBMECTUMOCTb TMpPUEMOB U (opM ydera, HUX HAIEKHOCTh MpPHU MapaJICIbHOM
WCTIOJIb30BaHUM TPAAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUNA YUETa;

*COOTBETCTBHE€ HOMEHKIATyphl TMOKa3aTeneil ydera (oOHIA aHAJOTHYHBIM [OKa3aTessimM
roCyJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

3. opsaaok BbIIAYH M BO3BPATa YUEOHUKOB

3.1. Tlopsimox monp30BaHusl y4yeOHOW nuTeparypoit ompenensercss IlojoxeHuem o
oubmmoteke, [IpaBunamu monbp3oBanus OMOIMOTEKON U JaHHBIM [lonokeHnem.

3.2. K oOy4aromumcs, 0CBauBaIOIINM OCHOBHBIE 00pa30BaTeIbHbIe IPOTrPaMMBI B MIpeienax
(deneparbHBIX TOCYIapCTBEHHBIX 00pPa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

*00yyaronyecs, OCBauBaIOLINe MPOrpaMMy HauyaabHOTO 001Iero o0pa3oBaHus;

*00y4aromIrecs, OCBaMBAIOIIKE TPOrpaMMy OCHOBHOTO 00111eTO 00pa3oBaHus;

*00yyaroIrecs, OCBaBaIoOIINe MPOrpaMMy CpeIHEro ooIiero oopazoBaHusl.

3.3. llkona GecryaTHO oOecneynBaeT OOy4arOUIUXCsl yYeOHMKaMH, y4eOHbIMU U y4eOHO-
METOJUYECKUMH TOCOOMSIMH B COOTBETCTBHH C  (efepalbHbIM IEpeuyHeM Y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K WCIIOJIB30BAHHIO TIPH PEAlU3alMA UMEIONUX aKKPEIUTAITUIO
o0pa3oBaTeNbHBIX MPOTPaMM HAYAIBHOTO OOIIEro, OCHOBHOTO OOINEro, CpemHero ooOIero
obpazoBaHusi B Tipeaenax (eaepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTaHIAPTOB.
ObecrieueHne OOy4alOMIUXCS yKa3aHHBIMUA W3JaHUSIMH OCYIIECTBISIETCS 32 CYET W3AaHUH,
uMermmxcs B (GOHAC MIKOIBHOW OmOmmorekn. bubmuoTednbit (GOHA €XKEroaHO IOMOJIHIETCS
HEOOXOUMBIMU YUeOHHKAMU, YI€OHBIMU U y4€OHO-METOINIECKUMU MTOCOOUSMHU.



3.4. VueOHas nuTeparypa HCIOJB3yeTCs HE MEHee 5 JeT, HO TpPH COOTBETCTBHH
OenepanbHoMy cTaHnapty u deaepalbHOMY MEPEUHIO YUEOHHKOB MOKET UCIOJIBb30BaThes 10 10
neT (muckMo MunHCcTepcTBa 00pa3oBanus u Hayku PD ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuKH, yueOHBIE TIOCOOMSI M Y4eOHO-METOAMYECKHE MaTephaibl, HEOOXOIUMBbIC
oOyyaromuMcsi ISl OCBOEHHUS Y4eOHBIX IPEIMETOB, KYypCOB, JAUCLUUIUIMH 3a IpelesaMu
denepanbHBIX  TOCYAApCTBEHHBIX  00pa30BATENbHBIX  CTAaHAAPTOB, POAMUTENH  (3aKOHHBIE
IPEJCTaBUTEINN) IPHOOPETAIOT CAMOCTOSATENBHO.

3.6. [ersaM-mHBamMAaM W JAETAM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH  3/10pOBBS,
0o0yyaroImuMcsl Ha J0MY IO OCHOBHBIM 00I1e00pa30oBaTeIbHbIM IIPOrpaMMaM C HCIOJIb30BaHUEM
JUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTMH Ha MEPHUOJ TMOJydeHUs 00pa30BaHUS y4yeOHUKU
IPEJOCTABIISAIOTCS B I10JIb30BaHUE OECIIATHO.

3.7. YueOHuku, ydeOHbIE TOCOOWS W Yy4eOHO-METOAMYECKHe MaTepuansl (paboune
IPOTrpaMMbl, IOYPOUYHOE IUIAHUPOBAHUE, METOAUYECKHE TOCOOUS U T.II.) JUIs JIMYHOT'O MOJIb30BAHUS
YUUTENs IIKOJBI MPUOOPETAIOT caMoCToATeNbHO. EcCiin paHHbBIe M3JaHUS UMEIOTCA B HAJIMYUU B
donne 6ubIMOTEKH, yUUTENsd 00€CIIEYUBAIOTCS UMH B €IUHUYHOM 3K3eMIUIsIpe OecIiaTHO.

3.8. VYueOumku, ydyeOHbIE © Y4eOHO-METOAMYECKHE MOCOOMS  MPEIOCTaBISIOTCS
00y4aroImyMCsl IIKOJbl B JIMYHOE I10JIb30BAaHME I10 OJHOMY KOMIUIEKTY CPOKOM Ha OJUH TOJ
HE3aBUCHMO OT TOTO, Ha KaKOM CpPOK OOY4eHHUs OHHM paccuuTaHbl. BTopoil KOMIJIEKT y4yeOHUKOB
MOYET OBITh BBIIAH IO 3aSBJICHUIO POIMTENEH B CBSI3H C YXYAIICHHEM 3/I0POBBS 00yYaroImerocs
IpU HAJIMYUU CBOOOHBIX IK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepex Havanom y4eOHOTO rofa OMOIMOTEKaph BBIAAECT y4eOHUKH Ha KIIAcC KIACCHBIM
pykoBoguTensiM 1-11 kmaccoB mo rpaduky, yTBEp)KICHHOMY JAHUPEKTOPOM IIKOJBL. Bblgaua
y4eOHOI JuTepaTyphl KIACCHBIM PYKOBOIUTENsIM (ukcupyercsi B «KHure Bbiaun y4eOHHKOBY H
HOJTBEPAKIAETCS MOIUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OOyuarommecss IIKOJBI TONXYYalOT YYeOHMKH H y4eOHBble mocobus w3 ¢oHIa
O6MOIMOTEKH Yy KITACCHBIX PYKOBOAUTEINIEH B Hayane yueOHOro roja. Beijaua yueOHUKOB U y4eOHBIX
nocoOuii pogurensiM 1-x KiaccoB W oOydaromumcs 2-9 kiaccoB (UKCHpYeTCsl KIacCHBIMU
PYKOBOJIUTENSIMU B «BenoMocTH BbIauM M BO3BpaTa Y4€OHMKOB» M HMOIATBEPXKAACTCS JIHMYHOU
NOJNKCHI0O OJHOTO W3 poauTenel oOyuaromerocs B 1 kiacce, a Bo 2-11 kimaccax — nauuHOU
HoJNKChI0 oOyyarolerocs. «BegomMocTu BeIIauu ¥ Bo3BpaTa y4eOHUKOBY XPAHATCS B OMOIMOTEKeE.
Knaccueie pykoBoaurenu 1-11 kiaccoB mpoBOIST Oecedy-MHCTPYKTaX OOYYaroIIUXCS CBOETO
KJlacca M UX poJuTesnel (3aKOHHbBIX IpeAcTaBuTeNeil) o MpaBuiiax Mojab30BaHUS YUEOHUKAMHU.

3.11. B uCKIIOYUTENBHBIX CiIydasix oOydaromuecs (JOJKHUKH, BHOBb MPUOBIBIINE, a TAKXKE
st moaroroBkd Kk OI'D u EI'D, Ha nerHee oOydeHHe) MOMy4arOT y4eOHHKH Yy OUOIMOTEKaps.
VYuebnuku 115 moarotoBku k OI'D u EI'D obyuaromumest 9-x 1 11-X Ki1accoB ¥ BHOBb MPUOBIBITUM
BBIJIAIOTCS TOJIBKO MPH HAIWYMM UX B OMOIMoTeke. Briaua HEOOXOIMMBIX YU€OHHUKOB Ha JETHUH
nepuoj PUKCUPYETCs B UUTATENBCKUX (HOpMYJIsipax Mo JUYHYIO MOAIUCH 00yJaromMXCsl.

3.12. YuyeOHUKH MOTYT OBITh BBIJJaHBI KaK HOBBIE, TaK U UCIOJIb30BaHHBIE paHee. B TeueHue
OJIHON Hezxenu oOydarolmuecss JOJDKHBI IMPOCMOTPETh BCE YYEOHMKHM U yueOHble MocoOus,
BBIJJaHHBIE UM B JIMYHOE Mojb30BaHue. [Ipu oOHapyxeHUM J1e(EeKTOB, MEIIAIOIIUX BOCHPUATHIO
yueOHOro Matepuaina (OTCYTCTBHSI JIUCTOB, MOPYM TEKCTa) OOydaroUMHCS WM €ro poaUTeNn
(3aKOHHBIE MPEJCTABUTENIN) MOTYT 0OpaTUThCA B OMOIMOTEKY JJIs 3aMEHBI €ro JApYruM. YUeOHHUK
MOJKET OBITh 3aMEHEH IpH ero Haln4yuu B (oHae 6ubmuoreku. [lo ncrteyeHnn ykazaHHOTO Cpoka
NOPEeTEeH3UM 10 BHEIIHEMY BHJY M KayecTBy YydyeOHMKa OMOIMOTEKON He NpUHUMAIOTCS, a
OTBETCTBEHHOCTh 32 OOHApy>KE€HHbIE Ne(EKThl B CJaBaeMbIX Y4eOHHKaX HECET TOT OOydaroluics,
KOTOPBII IMH TOJIb30BaJICS.

3.13. B koHIIe y4eOHOT0 TOa ¥ TIPH TIepexojie 00yJaroIIerocs B TEUCHHE y4eOHOTO To/1a U3
IIKOJIBI B IPYTYI0 00pa30BaTeIbHYIO OpraHU3aliio YUeOHUKH, yueOHbIe mocobus, paboune TeTpaau
U y4eOHO-METOAMYECKHE MaTepHallbl, TPEJOCTABICHHBIE B JIMYHOE TIOJH30BaHUE OOYJAIOIINXCS,
BO3BpalIalOTCd B OMONMOTEKY WIKOJBL. B ciiyyae mopuu wiam yrepu ydyeOHUKaA, Y4eOHOTO HIIU
yu4eOHO-METOIMYECKOT0 IMOCOOMS, MPEIOCTaBIEHHOT0 00ydYarolieMycsi B JMYHOE I0JIb30BaHUE,
poauTeny (3aKOHHBbIE MPEACTABUTENN) O00s3aHbI BO3MECTUTH YIIepO M BEpHYTb B OMOIHOTEKY
HOBBIN yUEOHUK.



3.14. OOy4aroruecsi BBITYCKHBIX KJIACCOB TEpe] MOJydYeHHEeM JTOKYMEHTa 00 OKOHYAHHH
IIKOJIBI 00SI3aHBI MMOJIHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (10 0OXOTHOMY JIHCTY).

3.15. BosBpar y4eOHWUKOB B KOHIIE YYEOHOrO ToJa OCYIIECTBISAECTCS TO Tpaduky,
COCTaBIICHHOMY 3aBeyIolell OMOIMOTEKON 1 YTBEPKIACHHOMY TUPEKTOPOM IITKOJBI.

[Ipuem yueOHUKOB IPOU3BOJUTCS:

0T oOyuarormxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOIUTEISIMH;

*oT oOyuaromuxcsa 9 u 11 kimaccoB - 3aBeayronieii OMOJIMOTEKOH COBMECTHO C KJIACCHBIMH
PYKOBOJIUTEISIMH.

Knaccusiii pykoBoautens obecrieunBaet 100% aBKy oOydarommxcsi co BceMu y4eOHUKaMU
B COOTBETCTBHUH C TPAPHUKOM.

3.16. O6yuaromuecs o0s3aHbI cAaTh YYEOHMKH B IIKOJBHYHO OHMOJMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM EAMHBIM TPEOOBAHUSM [0 HX HCIIOIH30BAHUIO M COXPAHHOCTH.

4. BpiObITHE YUeOHNKOB U3 OM0IM0TEeYHOTO hoHIa

4.1. Cpox UCIoIb30BaHUs YICOHHKA HE MEHEE TISITH JIET.

4.2. BoiObiTHe y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO0 TPUYHHAM:

*BETXOCTH ((PU3UIECKUN U3HOC);

*YCTapeJIoCTH MO COIEPIKAHUIO;

syTepe (C yKa3aHHMEeM KOHKPETHBIX OOCTOATEIbCTB yTEPH).

B akte o BBIOBITUH (DUKCHUPYIOTCS CBeACHHS 00 Y4eOHUKAX, HCKIIOUYAaEMBIX TOJBKO IIO
OJHOM IPUYMHE.

4.3. Crnucanne y4eOHUKOB MPOBOJUTCSA HE pexe OAHOro pasa B roia. Ha kaxnelii BuI
cnucanus («Berxuey, «YcrapeBiiye 0 COIEPKAHNUIO», «Y TEPSIHHBIE YUTATEISIMU») COCTABISAETCS
aKT B 2-X SK3eMIUIIpax, KOTOPBIM MOMANUCHIBACTCS KOMHUCCHEH U YTBEPKAACTCA AUPEKTOPOM
mKoJibl. OAMH SK3EMIUISIp aKTa XpaHUTCS B OMOIMOTEKe, APYrol neperaeTcsl Moj PaclucKy B
Oyxraiatepuio, KOTopasi IPOU3BOJUT ClKCaHuE C OanaHca HIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CrHcaHHBIE 110 aKTy Y4YEOHHMKHM CHAIOTCSI B COOTBETCTBYIOIIHME OpraHU3alluu IO
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbIM OT cauu Y4eOHUKOB BHOCSATCSI HA PACUETHBIN CYET LIKOJBI.

4.4. BpiObiTHE y4eOHUKOB U3 (PoHAA OMOTMOTEKH OPOPMIISETCS aKTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHHUIE CyMMAapHOrO y4yeTa, a TakKe B KapTOoTeKke ydeTa y4eOHUKOB. BriObiThe
y4eOHBIX MaTEpUaIOB BPEMEHHOI'O XPaHEHUS IPOU3BOJUTCS B KOHIIE KaJIEHAAPHOTO ro/ia Mo aKTy C
YKa3aHUEM MPUYUHBL: «MaTepuall BpEMEHHOTO XPaHEHUS».

4.5. AxThl Ha crnucaHue y4yeOHMKOB BHU3HPYIOTCS WIEHaMHU KOMHUCCHUHU IO COXPAaHHOCTHU
(oHI0B. 3aBU3UPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM ILIKOJIBI.

4.6. CnucaHHBIE 1O aKTy YYEOHHMKM MOTYT OBITh HCIIOJB30BAHBI JJII W3TOTOBJICHUS
JUIaKTUYECKOTO MaTepHuasa, JJIs pecTaBpallMOHHBIX paboT WM MepeNaroTcsl OpraHu3alusIM 1o
3aroTOBKe BTOPCHIPhS. YacTh yUEOHUKOB, HAXOIAIMXCS B YAOBIETBOPUTEIHLHOM COCTOSIHUY, TIOCTE
CIMCaHUS MOXET BBLAABATHCSA OOYyUarOIIMMCS JUI IMOATOTOBKM K SK3aMEHaM, IepeaaBaThcs B
y4eOHbIe KaOWHETHI WJIM UCTIOIB30BAHbI JJISI PEMOHTA JAPYTUX Y4€OHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4€OHHKOB BMECTE C ICHCTBYIOLIMMH 3aIlpeliaeTcs.

5. Yder ntoros aBu:keHust 0M0JIMOTEYHOT0 POHAA

5.1. Utorn aBuxeHus (QOHIOB MOJIBOAATCS B KHHIE€ CYMMapHOro y4yeTa OHOIMOTEYHOIO
doHa (MM JPYroM pEerucTpe CyMMapHOrO Ydera, HNPUHATOM B OHONIMOTEKE) Ha OCHOBAHUM
JAHHBIX CYMMapHOT'0 y4yeTa O OCTYIUIEHUHU U BBIOBITUN JOKYMEHTOB.

5.2. UtoroBble NaHHBIE MMEIOT YeThIpe OOA3aTENbHBIX MOKA3aTeNs: COCTOSIIO Ha Hadalo
rojia, MOCTYNWJIO 3a TOJl, BBIOBUIO 3a IOJ,, COCTOMT Ha KoOHell roja. MToroeele naHHbBIE MO
AJIEKTPOHHBIM CETEBBIM YAAJEHHBIM JOKYMEHTaM MPEACTABIIAIOTCS CIEAYIOIUMHU I10Ka3aTeIsiMU
YUYETHBIX E€AMHHUI[! COCTOSUIO HAa Hadajao rojaa, o(GpopMJIeHO B JOCTYNl B TEYEHHUE roja, JOCTYI
IIPEKpallCH B TEUEHHUE I'0J1a, COCTOUT Ha KOHEIl roJia.

6. IlpoBepka HaTMuKs JOKYMEHTOB OMOIMOTEYHOrO (hOHIA
6.1. OGs3aTenbHas MHBEHTApU3aLlUsl IPOBOAUTCS B CIEIYIOIIUX CITydasx:
*[IpH CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIUIIA;



*[IpH BBISIBIICHUU (DAKTOB XUIIECHUS WU IOPYH JOKYMEHTOB;

*B cCly4yae CTHUXHUHHOrO OEICTBHs, IOXKapa WIM JPYrUX 4Ype3BbIYAHHBIX CHUTYaIHi,
BBI3BAHHBIX DKCTPEMAJIbHBIMU yCIOBHUIMM;

*rpu nepenade GoHaa OMOIMOTEKH UM €€ YaCTH B apeHY;

*[IpY peopraHu3aly 1 JUKBUAALUN ONOINOTEKH.

Jlnsi mpoBeACHHUsT TMPOBEPOK JUPEKTOPOM 00pa30BaTEeNbHONW OpraHW3alMyd Ha3HAYaeTCs
KOMMCCHS, B COCTaB KOMMCCUH JIOJKEH BXOAMUTH MPEACTaBUTENb OyXIaaTepHuH.

6.2. IIpoBepka ¢oH/a B IIIIAHOBOM MOPSIIKE OCYIIECTBIIACTCSA OAUH pa3 B 5 JieT.

6.3. IIpoBepka Bcero (hoH1a WIN €ro YaCTH 3aBEPIIAETCS] COCTABICHUEM aKTa O pe3ysIbTarax
NPOBEICHUS MPOBEPKU HAJIMYUS JIOKyMEHTOB y4yeOHOro (hOHIA M MPHUIIOKEHHEM K HEMY CITHUCKa
JIOKYMEHTOB, OTCYTCTBYIOLIMX 110 HEYCTaHOBJICHHOM IIPUYMHE.

B akre puxcupyrorcsi cBeieHHs 0 KOJIUYECTBE:

*JJOKyMEHTOB y4eOHOro (hoH/1a 110 JaHHBIM Y4eTa;

*JIOKYMEHTOB, UMEIOIIMNXCS B HAINYUY;

*JOKyMEHTOB, OTCYTCTBYIOUIMX B OMOINOTEYHOM (DOHJIE 110 HEYCTAaHOBJICHHOMN PHUUYUHE.

B akrte Takke yka3bIBalOTCsS HOMEpP U JaTa aKTa O MPOBEACHUHU IIPEAbIAYILEH TPOBEPKU. AKT
C TPUJIOKEHUEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIICHHOM IpUYMHE,
MOJIUCHIBACTCSA IIPECENATeNIeM U WICHAMHA KOMUCCUH U YTBEPKAACTCA JUPEKTOPOM LIKOJIBI.

6.4. Ilpu BBISBICHUM B TpOLECCE NPOBEPKHM (OHAA OTCYTCTBYIOUIMX JTOKYMEHTOB W
HEBO3MOXXHOCTH YCTAQHOBJIEHMS] BUHOBHBIX JIML[ YOBITKM IO HEAOCTade CIUCBHIBAIOTCS B
COOTBETCTBUU C ICUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

7. le1onpon3BOAICTBO B OPTraHU3alMU yueTa 0ubanoTedynoro gponaa

7.1. Opranmzanus paboThl € JOKyMEHTaMU 10 ydeTy OubnuoTreuHoro ¢oHaa
OCYIIECTBIISICTCS TI0 TIPABHJIAM BEICHHMS JISTIONPOU3BOJICTBA.

7.2. OCHOBHbBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBISETCA YYeT, MOJJIekKAT MOCTOSHHOMY
XPAaHCHUIO KaK JOKYMEHTBI CTPOTOd OT4eTHOCTH. [IOCTOSHHO, 1O JUKBHUIAIUH OHOIMOTEKH,
XPaHATCSA PErHCTPhl MHAMBUAYATBHOTO U CYMMAapHOTO yuyeTa JOKYMEHTOB OuOnuoredyHoro (onaa
(perucTpaliOHHbIC KHWTH, HHBCHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YUCTHBIH KaTalloT U
KaTaJIoTH).

7.3. B COOTBETCTBMU C TpaBWJIaMH OpTraHHW3aIMH TOCYJapCTBEHHOTO apXWBHOTO Jeiia
YCTaHABIMBAIOTCA CIEAYIOIIUE CPOKH XpaHEHHs JAOKYMEHTOB, OOECHEeUMBAIOIIUX Yy4eT U
COXpPaHHOCTH (hOHIOB:

*COMPOBOANTENbHBIE JOKYMEHTHI (HaKJIagHbIe, CU€Ta, OMHCH, CIUCKA Ha IMOCTYHAIOUIYIO
TuTEPATypy) — 3 roaa;

*IIPUXOJHBIC aKThl HA JIUTEPATypy, MOJYyYECHHYIO OECIUIaTHO WIU 0€3 COMPOBOAMTEIHHBIX
JIOKYMEHTOB, — 3 TO/1a;

*KHUTA yueTa JIMTEePaTyphl, YTEPSHHON YUTATENSIMU U TPUHATON B3aMeH, — 3 ToJa;

*aKThl Ha CIUCAaHWEC KHUT W TEPHOJUYCCKHX W3JaHWH, YYEeTHBIC KApTOYKH, KHWKHBIC
dbopMyIsApsl criUCaHHBIX H3AaHuii — 10 neT.

7.4. Tlo ucTeYeHUN CPOKOB XPAHCHUS YUYCTHBIC JOKYMEHTHI IOJJICKAT YHHYTOKEHUIO B
YCTaHOBJICHHOM TOPSIKE.

7.5. 1o okoH4YaHUs ouepeaHON MPOBEPKU (DOHAA XPAHATCA aKThI O pe3yJbTaTaxX MPOBEIECHUS
MIPOBEPKU HAIMYUS TOKYMEHTOB OMOIuoTeyHoro GoHmaa.

8. OGecrieyeHrne COXpaHHOCTH OMOIMOTEYHOTO (POHIA HIKOJIBHBIX YUCOHUKOB

8.1. CoxpaHHOCTb (poHJa 0OecTeunBaeTCsl CO3/IaHUEM ONTHUMAJIbHBIX YCIOBUN XpaHEHUS U
UCTIOJIb30BaHUS YU€OHHKOB, a TAKXKe OXPaHOH UX OT MOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHMKOB OCYILECTBISIETCS COTJIACHO JEHCTBYIOIIMM WHCTpYyKUHUSM IO
OXpaHe TpyJa U MoXKapHOH 6€30MacCHOCTH.

8.3. ®oH yueOHUKOB PACIOIaraeTCsl M YUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3alMI0 COXPAHHOCTU (hOHJA y4eOHMKOB BO3JaraeTcs Ha
JTUPEKTOPA IIKOJBI U 3aBEAYIOIIET0 OMOIHOTEKOM.



8.5. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAaHHOCTb BBIJAHHBIX YYEOHHKOB B TEUEHHUE
yuyeOHOTO ToAa HecyT oOydaromyecs, moip3yromuecs HTuM (Gouaom. OHHM ke, TmIpH
HEO0OXOUMOCTH, OCYILIECTBIISIOT X PEMOHT.

8.6. B cnmyuae yrepu wWiIM mOpud Y4eOHWUKA POAMTENTH (3aKOHHBIC TMPEICTABUTEIN)
BO3MEUIAIOT HAHECEHHBIH yIepd B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

8.7. B memsax KOHTpOJIL 32 COXPAHHOCTHIO YYEOHMKOB OOydaromuMuCs 2 paza B TOJ
(ceHTSIOpb M ampesnsb) OMOJMOTEKOH IMPOBOMATCS BBIOOPOYHBIE PEUIIBI MO MPOBEPKE COCTOSHUS
yueOHUKOB. CBeleHHs O pe3ynbTaTax peia IOBOIATCA /0 KIACCHOTO PYKOBOJIUTENS, NpHU
HeoOxoaumocTu A0 3aByda 1o YBP. I1o pe3ynbTaram mpoBepKy COCTaBISETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSHUS yUCOHUKOB:

*HAJIMYME 3alUCU O MPUHAJICKHOCTH yueOHUKa o0ydaroemMycs;

*HAJTMYHE BCeX YICOHUKOB HA MOMEHT IIPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

*HaJTM4YKE 00JI0’KEK Ha y4YeOHHKAX;

*BHELIHHMI BHJ Y4eOHHMKA (OTCYTCTBHE TpS3H, HAIIHCEH, MOMSITOCTEH, MOPE30B, PBAHBIX
CTpaHUL, TOBPEXKICHUH MEepPeIui€TOB B yueOHUKAX);

17151 1 — 4 Ki1accoB - HaJIM4KE 3aKIIAJI0K.

9. IIpaBuiia MoJIb30BAHUSA Y4eOHUKAMM VISl 00y4AIOIIMXCH U PoaAUTe el

9.1. OOyuaromuecss HUMEIOT NOpaBO  NOJy4yaThb  Y4YEOHMKH, IPEAYCMOTPEHHbIE
00pa3oBaTeNbHBIMH IPOrPaMMaMH IIKOJBI, BO BPEMEHHOE MOJb30BaHuE U3 (hoHAa OUOIHOTEKH
OecruiaTHO.

9.2. Y4eOHUKH BbIIAIOTCA OOYYAIOUIMMCS CPOKOM Ha OAMH TOJ, HE3aBHUCHMO OT TOTO, Ha
KaKoil CpOK OOYyYeHHWs OHM paccuMTaHbl, Oe3 IMpaBa IMepeladd M Mpojaxu. Bo3Bpar yuyeOHUKOB
rapaHTUPYETCs] POAUTEIAMH (3aKOHHBIMU MPEACTABUTEIISIMU).

9.3. YueOHuKH MOTYyT OBbITh BbIJIaHbl KaK HOBBIE, TAaK U UCIOJIb30BaHHbIE paHee. [Ipobnembl
HEXBATKU Y4YEOHHMKOB peEIIAlOTCS uepe3 OOMEHHO-pe3epBHBIM (OHJ KON paiioHa (06JacTHOTO
LEHTpA).

9.4. OOyuaromuecs IOJDKHBI TMOAMKMCATh KAXIbI y4eOHHMK, MONy4eHHBIM u3 (oHaa
HIKOJIbHOM OMOMMoTeKkH (yueOHbIN To1, haMuius, uMs, Kjiacc).

9.5. Y4eOHUK T0JIKEH UMETh JOMOIHUTEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHMKax HeNb3s MUCATh, PUCOBATD, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI H T.JI.

9.7. OOyuaromuecsi 00s13aHbl BO3BpAIllaTh HIKOJIbHBIE YYEOHHKH B ONPATHOM BHUJE, IO
HEO0OXOJUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKM NTOJDKHBI BO3BpallaThcsl B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, /10 JITHUX KaHUKYJI.

9.9. Beimmycknuku (9,11 kmaccoB) 00si3aHBI pacCUUTAThCA ¢ OMOMMOTEKOW MO MCTEUEHUU
cpoka oOydeHus (10 TOyYeHUsI aTTecTara).

9.10. Obyuaromuecs, BbIOBIBAIONIME B T€UEHUE Y4eOHOrO roja, 00s3aHbl CAATh YUEOHUKH
nepe/1 MoJry4YeHHeM JIOKyMEHTOB.

9.11. B cinyuae mopud wid yTepu Yy4eOHMKOB oOyuarommecss oOs3aHbl BO3MECTHTh HX
HOBBIMH WJIM PABHOIIEHHBIMU TI0 COTJIACOBAHMIO C 3aBEIYIONIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJYYEHHBIX HIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuaromuecs, Tak U UX POJUTENH (3aKOHHBIE NPEICTABUTENH).

10. TpeGoBaHusi K HCIOJIB30BAHMIO U 00eCIIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOGyuyaromuecst 00s13aHBl OEpPEKHO OTHOCHUTHCS K Y4YeOHMKAM, HE JOIMYCKaThb WX
3arps3HEHUS] W TOPYM, TPUBOIIMX K TOTepe MH(OpMAINH, YXYALNIAIIINX yI000YHUTaeMOCTh,
yCIOBUSA 4YTeHUs (TOTepsi 3JEMEHTOB W300paKeHMs, ISTHA, L@APAlUHbI, OTCYTCTBHUE OJHOM WM
OoJjee cTpaHMUll, CKIEHBaHUE CTPAHMII U MOBPEXKACHUE TEKCTa WU WUTIOCTPALU MPU PaCKpPBITUH,
nedopmariusi, MOTPENaHHOCTh OJI0Ka WM NepeIuieTa).

10.2. IIpu ucnonb30BaHUU Y4eOHHMKA TIEPBOTO T'0/a, OH JOJDKEH OBITh CJaH B IIKOJHHYIO
O6MOIMOTEKY B OTJIMYHOM COCTOSIHUU: YMCTBIM, IIeJIbIM, 0€3 MOBPEXACHUHN 1 MOTepTOCTEeH KOpelka,
YIJIOB IeperuieTa, 0e3 OTpbIBa Meperuiera ot 0JIoKa.



10.3. Ilpu umcmosib30BaHWM y4eOHWKA BTOPOTO-TPETHETO T'0Ja, OH JOJDKEH OBITh CIaH B
MIKOJIbHYIO OMOJIMOTEKY B XOPOILIEM COCTOSHHM: YHCTBHIM, IEJIbIM, JOMYCKAIOTCS He3HAUYUTEIbHbIC
MOBPEXACHUS: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKU MEeperieTa, KOpemokK (HO He TOPBaH).

10.4. Ilpu wucmonb30BaHUM YyYEOHHWKA YETHIPEX-TSITH JIET, OH JOJDKEH OBITh CIaH B
HIKOJIbHYIO OUOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUM, MPUTOJHBIM JUISl JalbHEWUIIEro
UCTIOJIb30BAaHUS: YUCTHIM, JIOIYCKaeTCs HaJIphIB Kopemka (He 6ojee 1 cM. OT Kpast) U neperuiera B
MECTE €r0 COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnomp3oBaHWM y4eOHWKA IIECTH JEeT W Ooyiee, OH JODKEH OBITh ClIaH B
HIKOJIbHYIO OUOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUM, MPUTOJHBIM JUISl JalbHEWUIIEro
MCIIOJIb30BaHUs: YUCTBIM, JONYCKAeTCs HaJIpbIB Kopelka (He Oosiee 2-3 ¢M OT Kpast) U Ieperiera B
MECTE €r0 COeIMHEHUs C OJIOKOM.

10.6. Bce moBpexIeHHsI TOHKHBI OBITh aKKypaTHO CKJIGEHBI MPO3padHoil Oymaroi, ambo
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh Y4ACTHUKOB 00Pa30BaTeJILHOM JeATeJIbHOCTH

11.1. Jlupexrtop WIKOIBI HECET OTBETCTBEHHOCTh 3a OpraHM3alui0 paboThl  TIO
CBOEBPEMEHHOMY TMOMOJIHEHHIO OUOIMOTEYHOro (OHJA IMIKOJIbHBIX Y4YeOHUKOB, OOecreueHue
oOyJaronuxcsi y4yeOHUKaMH, YYCOHBIMH IOCOOMSIMH, Y4EOHO-METOAMYECKHMU MaTepHalaMH,
CpeAcTBaMu OOYYEHHUS U BOCIIUTAHUSI.

11.2. 3amectuTenp TUPEKTOpa MIKOJBI MO Y4eOHO-BOCHUTATENbHOM paboTe ompenenser
NOTPeOHOCTh IIKOJBI B y4EOHHMKAX, COOTBETCTBYIOIIMX IMpOrpaMmMaM OOy4YEHHsI, OCYHIECTBISIOT
KOHTPOJb 3a HCIOJb30BAHUEM MEJIarOrMYeCKUMH pa0OTHUKaMM B XOje 00pa3oBaTeIbHON
NEeSITeIbHOCTH  YYEOHHKOB, YYEOHBIX MOCOOMH M  Y4eOHO-METOIMYECKHX MAaTepHaOB B
COOTBETCTBUHM CO CIIMCKOM, ONPEAEICHHBIM IIKOJOH, COBMECTHO C YUYUTEISIMH U 3aBEeIyHOLIUM
OMOIMOTEKON OCYIIECTBIIIET KOHTPOJIb 32 BBIOJHEHHEM OOYYAIOUINXCSl €IMHBIX TPEOOBaHHM I10
UCIIOJIb30BAaHUIO U COXPAHHOCTH Y4€OHHUKOB.

11.3. KnaccHble pyKOBOJIWTEIU HECYT OTBETCTBEHHOCTH 32 BOCHUTAHUE Yy OOYyYarolIuxcs
OepeXHOr0 OTHONIIEHHS K Yy4eOHOW KHHUTe, 3a COCTOSIHHE YYEeOHHMKOB M Y4eOHBIX IMOCOOHU
00y4aromuxcsi CBOEro Kiacca B TEUYEHHE Y4eOHOro To/a, CBOCBPEMEHHYIO BbInady (crmady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOJMYECKHUX MOCOOMil B OHOIMOTEKY B COOTBETCTBUHU C
rpaduKOM, yTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBeayromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTb 33 JOCTOBEPHOCTh MH(OpMaIuu
00 00ecreyeHHOCTH yYeOHUKaMH, y4eOHBIMU TOCOOUSIMU M y4€OHO-METOUYECKUMH MaTepuaiaMu
00yyYaroImuxcsl MIKOJIbI, 32 OpraHU3alHio paboThl OMOINOTEKH MO BbIaye U BO3BpATy y4EOHUKOB,
y4eOHBIX TMOCOOM W Yy4eOHO-METOAMYECKHUX MaTEepHaNOB OOYYalOUIMMHUCS, 3a COXPAHHOCTh
6ubnroTeyHoro GpoHaa yueOHOM IUTEepaTyphl.

11.5. Ponurenu (3aKOHHBIE NPEICTaBUTENN) OOYYarOIIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJYYEHHBIX YU€OHUKOB, YU€OHBIX TOCOOMH U y4eOHO-METOJMUECKUX MAaTepPUaIoB U
BO3MEIAIOT X YTPATY WIH MOPUY OMOINOTEKE IITKOJBI.

11.6. OOyuaromrecss HECYT OTBETCTBEHHOCTb 3@ COXPAaHHOCTh Y4YEOHUKOB, Y4EOHBIX
ocoOuil ¥ yueOHO-METOIMYECKIX MaTEPUAIIOB, TOJIYYEHHBIX U3 (POHAA MIKOJIBHON ONOINOTEKH.

12. 3ak/r04uTeIbHbIE MOJI0KEHUS

12.1. Hacrosimee IlonoxeHne o MIKOJbHOM OMOMMOTEYHOM (DOHJIIE, MOPSAKE €ro
(bopMUpOBaHHUS, YydeTa, HUCIOJb30BAaHUS U O0OECIEUYEHUsS] COXPAHHOCTHU SIBISETCA JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, NpHHHMaeTcs Ha llemarormyeckoM coBeTe IIKOIBI M yTBEP)KIAETCS
MIPUKA30M JIMPEKTOpa OPraHU3alllU, OCYILIECTBISIONIEH 00pa30BaTeNbHYIO JESTEIbHOCTD.

12.2. Bce u3MeHeHUs U JIOTIOJIHEHHsI, BHOCUMBbIE B HacTosiee [Tonoxenue, opopmistroTcs B
NUCbMEHHOU (hopMe B COOTBETCTBUU JCUCTBYIOIINM 3aKOHOaTeNIbcTBOM Poccuiickoit denepannu.

12.3. Tlonoxxenue o 6ubimoredHoM GoHae 00pa30BaTeNIbHON OpraHU3aK IPUHUMAETCS Ha
HEONpeneNeHHbIN cpok. M3meHenus m nonosiHeHHs K [lonokeHHMIO NMPUHUMAKOTCS B TOpPSIKE,
npexycMoTpeHHoM 11.12.1. Hacrosiero ITonoxxenns.

12.4. Tlocne npunarus lonoxenus (M U3MEHEHU U TOTIOJHEHUN OTAEIbHBIX MYHKTOB U
pa3esioB) B HOBOM peaKLuy IpeaplIylas peJakliis aBTOMaTHUECKN yTPauuBaeT CUILY.



